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Title of the Course: Mathematical Ability

Nature of the Course: Skl Enhancement Course

Course Objectives.

| reasoning that Is required In day-to-day

nd loglca

To enhance the basic mathematical skllls a
he competitive exams

life and most of t

UNIT |

ivisibility Rules, Unit's dit
mmon factor and le:
CF and LCM of decin
| {fractions, recurr
d a mixed recurr

on on numbers, D

Number system, various types of numbers, Operati
tion of Highest cO

of an expression, Factors and multiples, Applica
commeon multiple, factorization method, common division method, H
fractions, comparison of fractions, Decimal fractions, operalion on decima
decimal - Pure and mixed recurring decimal, conversion of a decimal an
decimal into vulgar fraction.Correct sequence of operations O find out value of a gi
expression (BODMAS), Modulus of a real number, Virnaculum, square root, cube root, Surds
indices, law of surds, law of indices, linear equations and its application for solving problem:

ages.

LEARNING OUTCOMES:

After the completion of this course, the learner will be able to:

1. solve the problems based on critical thinking with logic and reasoning

2 use the basic mathematics as @ 1ool to understand and solve the real-life problems

mathematlics for various compelilive examinations like Bank PO, IBPS, SSC,

3. use basic
t Board Exams elc.

Campus recruitment tests, CAT, Railway Recruitmen

SUGGESTED READINGS:
tlitude for competitive examinations, S. Chand Publishers, 2

1. Agarwal R.S., Quantitative ap

2. Verma R., Fast track objective arithmetic, Arihant Publishers, 2022.
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SYLLABUS OF ENGLISH

ENGLISH GRAMMAR:

Tenses (simple, Continuous and perfect)

Articles

prepositions

Modals (Auxilliary Helping Verbs)

Direct—lndirect (Narration)

Quantifiers and Determiners

CDMMUNICATION SKILLS:

Importance of communication

Reading Skills

Verbal and Non Verbal Communication

preparation for Interviews
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Syl.at: 13 of Bridge Classes (2018- 2019)
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SYLLABUS OF ENGLISH

ENGLISH GRAMMAR:

Tenses (simple, Continuous and perfect)

Articles

prepositions

(Auxilliary Helping Verbs)

Modals

Direct—lndirect (Narration)

Quantifiers and Determiners

CDMMUNICATION SKILLS:

Importance of communication

Reading Skills

Verbal and Non Verbal Communication

preparation for Interviews
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it
Title of the Course: Mathematlcal Ability

Course
Nature of the Course: Skill Enhancement

Course Objectives:

required In day-to-day
To enhance the basic mathematical skills and logical reasoning that Is req
life and most of the competitive exams

UNIT |

Number system, various types of numbers, Operation on numbers, Divisibility Rules, Unnds ‘c:'
of an expression, Factors and multiples, Application of Highest common factor an P
common multiple, factorization method, common division method, HCF and LQM of decir
fractions, comparison of fractions, Decimal fractions, operation on decimal fractions, recurr
decimal - Pure and mixed recurring decimal, conversion of a decimal and a mixed recun
decimal into vulgar fraction.Correct Sequence of operations to find outl value of a qi

expression (BODMAS), Modulus of a real number, Virnaculum, square root, cube root, Surds
indices, law of surds, law of indices, linear equations and its application for solving problem:
ages,

LEARNING OUTCOMES:

After

the completion of this course, the learner will be aple \o;
1. solve the problems based on critical thinking with logic and reasoning

2. use the basic mathematics as a oo 10 understand and solve

the real-life problems
3. use basic mathematics f

Or various competitive examinal|
' nNation
Campus recruitment lests, S

_ like Bank PO, 18pg
CAT, Railway Recruitment Board Exa SSC

ms etc,
SUGGESTED READINGS:
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Syllabus for COMPUTER Course

SECTION-A

MS-Word: Introdduction 1o Ms-OfTice, Ms-Access, My Excel. Pants of window of word [Tale bar,
menu bar, stotus bar, ruler) , Creation of mew documents, opening document Jinserl a document
into another document. Page sctup, margms, gutiers, fonl propertics, Alignment, page breaks,
header footer deleting moving, replace, ediling text in document. Saving a8 document, spell
checker, printing a document. Creating a table, entering and editing. Text in tables. Changing
formiat of 1able, height width of row or column. Editing, deleting Rows, columns in table, Borders,
shading, Templates, wizards, Drawing objects, mail merge

SECTION-B

MS-Fower Paint: Introduction 1o Ms power point. Power point clements (emplates wizand
Views, color schemes Exploring power pomt menu (opening & closing menus, working With
ialogues boxes), adding text, adding title, moving text arca, resizing text Boves, adding pictures.
Starung 3 pew slide, saving presentation, prnting slides . Views (slide View shide soner, notes
view, outline view) Formatting & enhancing text formatting, Choosing transitions. Creating a
graph, displaying shde show, adding mulimedia Shde tramitoms. Timing slide display, adding
movies & sounds. Using a pick look Wioands to change format.

SECTION-C
M5-Excel: Introduction o Worksheol Spreads, Features of excel, Descnbe the excel Window,
different functions on ifferent datn in excel, creation of graphs, edming il amd formaming,
changing chant type to 2d chant or Jd chart, ercation of worksheet, adding, deleting. moving the
text m worksheet. linking different sheets, sorting the dala. querving the data, filtenng the dala
(auto and advance filters), What-if analysm. pnnting o worksheet

SECTION-D
MS-Access: Iniroduction, Understanding Databases. Creating the tnbles. emtening records in table,
deleting table, modifying table ficlds, linking lables, Queries. Forms, formatting forms, relating a
form 1o tables, Reponsbuilding reports, formating report. displaving the mformation of table
wung reporis Adding Graphs to your reports. .
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